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Submitting a Request for Change 

A Request for Change is ONLY for cottage food operation permits. This online form is for the following changes: 
adding to your food list, updating business name, updating contact information, and/or uploading food handler 
card or business license. 

1. Log into the MyHD portal.  

 

 

2. Under “How can we help you?”, locate and click on “Apply for a Permit”. 

 

 

3. Click on “Cottage Food”. 
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4. Then click on “Request for Change” again.  

 

 

5. Fill out the application information. Be sure to enter your existing permit number. 

 

 

6. Once the request for change is filled out, upload the required documents. Click on “Choose File” to 
select your documents, enter a description in the box below, and then click on “Upload File”. 
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7. Click “Submit”, or “Save Draft” if you need to return to your request for change later. 

 

 

8. To locate any drafts, click on “Saved Drafts” in the top right corner. 

 

 


